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1. O6mue mosI0KeHHs!

1.1. Hacrosumee ITosoxeHne peryupyeT Hopsagok paboTsl [IpuemMHO# KOMHCCHH, KOTOPast
OpraHM3yeT TPUEM MOCTYIAIONHX JUI 06y4enus 10 00pa3oBaTe/bHEM IPOrpaMMaM BBICIIETO
o6pasopanuss (ypoBEHb IIOJTOTOBKM KaIpoB BBICIICH kpamubuKanuu) — IporpamMmam
opmanatyper B ®I'BOY BO IICIIGIMY um. WIL Tlasnosa Munsnpasa Poccun (manee
COOTBETCTBEHHO - [IpHeMHas KOMHUCCHS MM KOMUCCHS H Y HUBEPCHTET).

1.2. IpuemHas KOMHCCHS B CBOeH paboTe pyKOBOJCTBYETCS @enepalbHBIM 3aKOHOM OT
20.12.2012 Ne 273-®3 «06 obpasosanuu B Poccuiickoit @exepauum»,  HOPMaTHBHO-
IPaBOBHIMM  aKTaMH, pErJaMEHTHPYIOUIMMH  TNOpSJOK — IpueMa  Ha oOydeHue 10
06pazoBaresbHBIM IIPOrpaMMaM BBICIIEr0 00pa3oBaHMsA (ypoBeHB IIOATOTOBKH KaJIpOB BBICIIEH
KBanuHUKanuE) — IporpaMMaM OpIHHATYphl (Hanee nporpaMma(Mel)), HMHBIMH HOpMaMH
NelCTBYIOIEr0  3aKOHOJATENbCTBA,  YCTaBOM  YHHBEPCHTETa, [TpaBunamu  mpuema
VHHBepCHTETa HA COOTBETCTBYIOIMH y4eOHBIH IO/, HACTOSIIMM [TonokeHHEM ¥ HMHBIMHA
JIOKATGHBIMH HOPMATHBHBIMH aKTaMH Y HUBEPCHTETA.

1.3. B cBoeit pabore IlpueMHas KOMHCCHs OOecreIHBacT co0Io/ieHHe IpaB IpaXk/IaH,
yctanoBeHHBIX Konctutyrume# Poccuicko# degiepaluy, 3aKOHOJATENBCTBOM Poccuiickon
denepanyy, rIACHOCTH M OTKPHITOCTH MPOBEJICHHMS BCEX MPOICIYP orbopa, 00BEKTUBHOCTH
OLIEHKH JOCTHIKECHHH IOCTYTAIONIHX.

2. Komnerennus Ilpuemuoii koMuccHu

2.1. TlpuemMHas KOMHCCHSA OCYIIECTBIIAET IIPHEM 3asBHTENICi Ha OCHOBAHHWH
IpeCTaBICHHBIX TIOKYMEHTOB.

2.2. B mensx 3amMTHl CBOMX IIpaB, MOCTYTAIOIIME BIpaBe CaMOCTOATEIBHO MM HEpes
CBOMX TpejcTaBuTeNell obpamarbcsi IO BOIPOCAM, BXOJIAM B KOMICTCHIHIO [TpuemHOMR
KOMHCCHH.

23. C meiplo TOATBEPKACHHS JOCTOBEDHOCTH [OKYMEHTOB, TIpPECTAaBIACMBIX
[OCTYIAIOMEMH, [IpremMHas KOMHCCHsS OCYIIECTBJIET IpPOBEPKY HAOCTOBEPHOCTH CBEJICHUH,
yKa3aHHEIX B 3SBJICHAN O IPHEMe, ¥ MOUTMHHOCTH NOJaHHEIX IOKYMEHTOB, B TOM qECciIe IyTeM
obpamenuss B  COOTBETCTBYIOIIME  [OCYAApCTBEHHbIC uH(OPMAITHOHHBIE ~ CHCTEMBI,

rocyaapcTBeHHbIE (MYyHHIIMNATLHbIE) OPTaHbl ¥ OpraHU3aliH.
2.4, Ilpuem Ha obydeHHE OCYIIECTBISETCS B HOPSJIKE, YCTAHOBICHHOM JIOKAILHBIM

HOpPMaTHBHBIM aKTOM Y HUBEPCHTETA Ha COOTBETCTBYIOIIUH yueOHBIH TOJI.



3. Cocras IlpuemHoi KOMHCCHH

3.1. CocraB IlpuemMHON KOMHCCHHM YHHMBEPCHTETA €KETOJHO YTBEPIKIACTCHA MPUKA30OM
peKTopa, KOTODBHIM SBISETCS IpelceaTe/ieM [Ipuemuoii komuccuu. B cocrtas IlpuemHON
KOMHMCCHH BXOIST TakKe 3aMeCTHTENb (3aMECTHTENH) IpeJceiaTeisi, WICHbI KOMHCCHH H
OTBETCTBEHHBIH CEKpeTaps.

3.2. B cocrae ITpueMHO# KOMHCCHH 0043aTENBHO BXOIAT:

— TIPOPEKTOP IO IOCIEBY30BCKOMY 00pa30BaHHIO;

— zekaH (aKyJbTeTa IOCIeBY30BCKOr0 00pa3oBaHus;

— JMI@, OTBETCTBEHHEIE 33 OPTaHU3AIHIO yueGHOM paGoTh! Ha METHIIMHCKOM (aKyJIbTeTe
MHOCTPAHHBIX CTY/IEHTOB, JIe4eGHOM M CTOMATOJIOTHYECKOM (aKybTeTax;

— WHBlE  HAy4YHO-TIEJaroruyeckue  PabOTHHKH  YHHBEPCHTETA; MPEACTAaBHTEb(H)
npejICTaBATENBHBIX opraHoB obydarommxcs (Cosera ofywarommuxcs w/mm  IlepsranoH
npo)COrO3HON  OpraHu3aliu  OOyd4aromuxcs H paboraukoB) (manee IlpexcraButens
TpeCTaBATENBHBIX OPraHOB 00yJaromuXcs).

3.3. OTBeTcTBeHHBIH ceKpeTaph Ha3Ha4yaeTcs M3 4YHCIa HAyYHO-IIEJAarorH4eCKux
paGoTHUKOB YHHMBepcuTeTa; OpH HeoOXomumoctH B coctaB IIpuemHOE — KOMHCCHH
Ha3HauaeTcA(F0TCs) 3aMECTUTENB(JIM) OTBETCTBEHHOTO CeKpeTaps.

W3 wuymcna wieHoB IIpMeMHOM KOMHCCHM HAa3HA4alOTCsA JIMIA OTBETCTBEHHBIC 32
uHpopManHOHHO-TexHIYecKoe obecreuenue [IpueMHON KOMUCCHH.

3.4. JIna opraHM3alid M TPOBEJIEHHS BCTYNHTENbHBIX HCIBITAHUH NMPHKA30M PEKTOpa
YTBEPIKAAIOTCS COCTABBI TIPEAMETHBIX O9K3aMEHAIMOHHBIX M AIEJULIMOHHBIX KOMHCCHH.
IToTHOMOYHS. M TOPSIOK IESTEIbHOCTH IIPEJIMETHBIX 3K3aMEHAlHOHHBIX H aleJUIAIHOHHBIX
KOMHMCCHI OIIPEAETSIOTCS NOTOKEHUAMHI O HHX.

3.5. B cocraB NpHEMHOM KOMHCCHH, JK3aMEHAIMOHHOH ¥ ameUIIMOHHOH KOMHCCHH
(nanee BMecTe KOMHCCHH) MOTYT OBITh BKIIOUEHEI IIPECTABUTENH OPraHOB IOCYAApCTBEHHOM
pnactH  Poccmifckoift  DejepanH, MEIMIMHCKHX  OpraHM3aiuif, npoQeccHOHANbHBIX
HEKOMMEpUYECKHX OpraHH3aIuil, HayHO-IIe{arorayeckue pabOTHAKA APYTHX OpraHH3allHi.

3.6. Bo Bpems NpoBeJeHWs BCTYIMTENbHBIX MCIBITAHWH H 3aYUCICHHS IOCTYNAIOIIMX
paGoTHHKHE YHHBEPCUTETA, BKIIOUCHHEIE B cocTaB [IpieMHON KOMHCCHH, HE MOT'YT HAXOIMHTHCA
B OTIIyCKaX HJIH CITy)K€OHBIX KOMaHIUPOBKAX.

3.7. Cpok nomHoMo4rit IIpueMHOM KOMHCCHM Y HUBEPCHTETA COCTABIIAET OZIWH TOA.

4. Ilopsixok padorel Ilpuemuoii KomuccHn

4.1, Pa6ora ITpueMHOH KOMHCCHHM OpraHH3yeTcs B COOTBETCTBHH C IUIAHOM €€ paboTel,
KOTODBI COCTABIIAETCS OTBETCTBEHHBIM CEKPETapeM M BKJIIOYAeT B CeO:

- MEPOIPHSATHS [0 OPraHU3alMK OTYCTHOCTH,

- IOTOTOBUTENILHBIE PabOTEI,

- IpUeM JOKYMEHTOB,

- IpOBEJICHUE BCTYIIATEILHBIX HCIBITAHKH, KOHKYPCHOTO 0TO0pa 1 3a9HC/ICHU.

4.2. 3acenanus IIpueMHO# KOMUCCHE TPOBOMIATCA IO MEpe HEOOXOMMOCTH, & B IIEPHOL
TpHeMa JI0KyMEHTOB, TIPOBE/ICHHS BCTYIIHTEbHBIX HCIIEITAHME M 3a4NCICHAS — HE PEKE HEM 1
pa3 B 2 HEJIEIH.

3acenanue [IpHeMHOM KOMHCCHH CUMTAETCs IPABOMOYHBEIM, €CIH HA HEM MPHCYTCTBYCT
Goee MOJOBHHEI OT obmero umcnaa wieHoB Komuccuu. PermeHds NpHHUMAIOTCA MPOCTBIM
60JBIIMHECTBOM TOJIOCOB IIPH HATHYUY HE MEHee 2/3 IPUCYTCTBYIOIIHX.

4.3. 3acemanusa IIpueMHONW KOMHCCHHM OQOpPMILSIOTCS — IIPOTOKOJIOM, KOTOPBIH
noanuceBaercs [IpecenareneM, OTBETCTBEHHBIM CEKpPETapeM, JIMIIOM, BEXyIIUM IPOTOKOI, H
xpaHutcs B [IpreMHOM KOMHCCHH.

4.4. Pemenue [IpueMHON KOMHCCHH TIPHHHMAaeTCs OOJBIIMHCTBOM IPHUCYTCTBYIOIIHX Ha
3acenanuy wWieHoB KoMuccuu.



4.5. Jlo Havana mnpueMa JokyMmeHToB I[IpmemHass KoMHCCHA YHHMBEpCHTETA Ha
oduIHATEHOM caliTe YHHBEpCHTETa U HHYOPMAIMOHHOM CTEH/IE (PaKy/IbTETa MOCIEBY30BCKOTO
oOpazoBaHms pasMeniaeT HHGpopMaIHio 06 opraHu3aliy MpHeMa II0 IporpaMmMaM OpAWHATYPEI,
YCTAHOBJICHHYIO JICHCTBYIOIIMMH HOPMATHBHBIMH aKTaMH, DETJIAMEHTHPYIOIIMMHU IOPS/IO0K
MOCTYIUIEHUS Ha COOTBETCTBYIOIIUM IO,

5. llostnomouns U pyHkuun IIpuemMHoli KOMHCCHH

5.1. Ipeacenarens IIpHeMHOH KOMHCCHH OCYINECTBIIAET CIENYIONIME ITOJHOMOYHS H
GbyHKIUN:

- PYKOBOIHMT Bcelf nesTenbHOCThIO [IpuemMHOH KOMMCCHH, HECET OTBETCTBEHHOCTH 3a
BBINIOJIHEHHE YCTAHOBJIEHHBIX IUIAHOB IpueMa, cobmonenue IIpaBun npuema U Ipyrux
HOPMATHBHBIX JOKYMEHTOB 110 ()OPMHUPOBAHUIO KOHTHHIEHTA 00yJarOMuXCs;

- HasHa4yaeT OTBETCTBEHHOT'O CEKpeTaps U €ro 3aMmecTuTels(ei);

- yTBep)KAaeT rofoBoii minad pabotel [IpueMHON KOMHCCHHE;

- YTBEpIKIaeT IUlaH HHGOpPMAIHOHHO-TEXHIHYecKoro obecnedenus [IpueMHo# KomuccH,

- YTBEpIK/IaeT IUIaH MaTepHaabHO-0bIToBOrO obecriedenus [IpueMHON KOMHCCHHY;

- ompezenser pexum paborel [IpmemHONM KoMHCCHM H CIyk0, oOecneYMBarOIIAX
IIPOBEJICHUE NIPUEMA;

- pachpenenseT 00s3aHHOCTH Mexay wieHamu IIpmemHOM KOMHCCHH B Ipejenax HX
KOMIIETEHIHH;

- yTBepXKIaeT rpad K BCTYIUTEIBHBIX HCIILITAHUH,

- ocyIIecTBIIsAeT 00IIee pyKoBOACTBO paboToH 3K3aMEHAIMOHHBIMHA KOMUCCHSIMHU.

5.2. 3amecturennr npexacegarenss IIpmemHoli KOMHCCHM OCYINECTBIISICT CIEAYIOIIHE
HOTHOMOYMSA ¥ QYHKIHH:

- KoopauHupyet paboty IIpremHON KOMUCCHH;

- OpraHu3yeT NoAOOp M MNPEJCTAaBJIeT HAa YTBEPXKICHHE COCTABBI 9K3aMEHAIIMOHHBIX M
aleJUISIIAOHHBIX KOMUACCHIA;

- OpraHU3yeT ¥ KOHTPOJIMPYET MOATOTOBKY IIPOBEICHUIO BCTYNUTEILHBIX HCIIBITAHHI;

- OpraHu3yeT U3y4eHHe WIeHaMH KOMHCCHH HOpMaTHBHBIX JOKYMEHTOB;

- ONpeNeNseT NEepeYeHb MMOMEIIEHMH Ui IPOBEICHHS BCTYNHMTENbHBIX HCIbITAHHH, a
TaKke HeobXoaumMoe ux 060py10BaHKE;

- obecrieuuBaeT XpaHeHHE€ W  M3TOTOBJIEHHE B  HEOOXOAMMOM  KOJIMYECTBE
HNOArOTOBHUTEIBHAIX 3K3aMEHAIIMOHHBIX MAaTEpHANIOB, KaK JIOKYMEHTOB CTPOrOM OTYETHOCTH,

- IpUHUMAaeT y4acTue B 3acejaHusix [IpueMHON KOMUCCHH.

5.3. OTBercTBeHHBIH ceKpeTaph (3aMECTUTEJNH OTBETCTBEHHOI0 CEKpeTaps)
[pueMHO# KOMHCCHH OCYINECTBIIET CIIEIYIOIIHE OIHOMOYMS ¥ (yHKIHH:

- cocraBisgeTr rojoBod IuraH paborbl IIpueMHON KOMHCCHM M IUIaHBI MaTepHallbHO-
TEXHHYECKOro obecrieueHus IpHeEMa,;

- TOTOBHT IIPOEKTHI IPHKA30B PEKTOPA, KacalOIMHUeECs OpraHu3allii U IPOBEICHAA IPHEMA,;

- opranu3yeT y4e0y U HHCTPYKTaX BCIIOMOTIaTeIbHOro epcoHana [[pueMHON KOMHCCHH;

- OpraEH3yeT IIOATOTOBKY H THP@XHpOBaHHE OnaHKOB noKymeHTamuu [IppeMHOH
KOMMCCHH;

- opranm3yeT mHMOpManHOHHYIO paboTy IIpHeMHO# KOMMCCHH: BEJET IIPHEM I'paXIIaH,
CBOEBPEMEHHO JAeT OTBETHl Ha IHCBMEHHBIE 3alpoChl IPaXAaH IO BOMPOCaM IIPHEMA;
yYacTBYeT B IOATOTOBKE K IyOIMKAIMK IPOCHEKTOB M JPYTUX MH(pOPMAIMOHHBIX MaTEPHAIIOB
[TpuemHOM KOMHCCHH,

- KOHTpOJHMpYET IIpaBUIBHOCTh BEIEHMs JeNOonpou3BojcTBa lIpHeMHOH KOMHCCHH H
oopMIIEHHS TUYHBIX J€]1 MOCTYIAIONIHX;

- y4acTBYeT B CBEpKE JAHHBIX NPH 3aIONHEHHH CTATHCTHYECKHX (OPM OTHETHOCTH I
Munsnpasa Poccuu 1 MunoOpHayku Poccun;



- OpraEmM3yer  TNOATOTOBKY  DACHHCAHHMS  BCTYNHTENbHBIX  HCIBITAaHHH  H
npeI3K3aMeHaHOHHBIX KOHCYJIbTAIlN,

- TOTOBHUT MaTepHAIBI K 3acefaHusIM [IpueMHO#i KOMHCCHH;

- IPUHMMAET y4acTue B 3aceiaHusX [[pueMHON KOMHCCHH.

5.4. Yien IlpuemHoii KOMHCCHH — JIMI0, OTBETCTBEHHOE 32 OPraHH3AIMI0 y4eOHOi#
padoTsl Ha QaKyabTeTe I0CJAEBY30BCKOro 00pa3oBaHMs OCYIIECTBICT —CICAYIOMHE
OJTHOMOYHS ¥ QYHKITHH:

- OpraHE3yeT M PYKOBOAMT HPO(OPHEHTANMOHHON PabOTOH IO CHENUATBHOCTAM, IO
KOTOPBIM BEZIETCSI TOArOTOBKA Ha (aKyIbTeTe;

- IpMHUMAaeT yJacTHe B 3acefanuax [IppeMHOM KOMUCCHH.

5.5. Yien IlpuemHo#i KoOMHCCHH — 3aBeXylmuili mnpopuiInpyromei Kadeapoi
OCYIIECTBJIAET CIIEAYIOIHE IIOTHOMOYHS U (QYHKIHH:

- IPHHEMAET IPO(OPHEHTALMOHHYIO PabOTY 1O CHENMATbHOCTH (aKyIbTeTa;

- IPUHUMAET y4acTHe B 3aceanusax [[pueMHON KOMUCCHH.

5.6. Ynen Ilpmemuoii KOMHCCHH - BeIyIHH CHEUHAJHCT N0 AMCTAHUHOHHOMY
o6yuennio Ynpasienus HH(OPMAIHOHHO-TEXHHIECKOr0 obecneeHus obecrieynBaeT:

- Gecrepe6ONHYI0 IKCIUTyaTal[HI0 HEOOXOIMMBIX TEXHHYECKHX CPEICTB Ui paboTsl ¢
dbenepansHOif 6230l JaHHBIX 0 NEPBUYHON aKKPEHTAIIMH BLITYyCKHUKOB (manee — @B ITA), a
TAlke TOCTOSHHBII KOHTPOTh 3a OOecredeHHeM YPOBHS 3alIMINEHHOCTH HMH(OpMAIHH,
copepokammeiics B @BJI ITA;

- 6e30MMacHOCTh IEPCOHANBHBIX JAHHBIX YJaCTHHKOB IEPBUYHON aKKpEIMTAIlMH NPH KX
o6pabotke B ®B/] [TA;

- IpeIOTBpalleH e HECAHKIIAOHHPOBAHHOTO J0CTyNa K HHYOPMAIIHH U (unm) mepeaun ee
JIMIaM, He HMEIOIIUM IIpaBa Ha JOCTYN K HHOpMAaliy;

- CBOEBpEMEHHOE 0OHapyXeHHE (HaKTOB HECAHKIIHOHHPOBAHHOI'O JIOCTYTIA K HHbOPMAIIH;

- TIpeIyIpeX/IeHAe BO3MOKHOCTH HEONAroNpUATHBIX MOCIENCTBUH HAPYINCHHUS [Ops/Ka
JOoCTyna K “HpopManuu;

- HeNOIyIIeHHE BO3JEHCTBHS Ha TEXHHYECKHE cpelcTBa 0OpaboTKH uHopMaIyy, B
pesynbTaTe KOTOpOro Hapymaercs uX (yHKIHOHHPOBAHHE;

- BO3MOXKHOCTH HE3aMeUTTETFHOTO BOCCTAHOBJIEHHS HH(OPMAIHH, MOIMUIMPOBAHHOH
VA YHHYTOXEHHOH BCIEACTBHE HECAHKIIMOHMPOBAHHOTO JOCTYIA K HEif;

- CBOEBpEMEHHOE BHECEHWe NAHHBIX 110 NpueMy B (e/epabHyIo HH(pOPMAIIHOHHYIO
CHCTeMY TOCYIapCTBEHHON HTOTOBOM aTTeCTalluy U pHeMa (ranee — ®UC I'A u npuema);

- CBOEBPEMEHHOE IPOBEJEHHE NPOBEPKH DE3yJBTATOB NEPBUYHON AKKPEIMTAIMH BCEX
IIOCTYIAIOIMX M pacreydaTka CIPaBoK O pe3yibTarax IPOBEPKH HOCTYMAFOIIXX, IIPOIIC/IIHX 110
KOHKYpPCY Ha BaKaHTHBIE MECTa [IPH IOArOTOBKE MPHKAa30B O 3a4UCIICHHY.

5.7. Unen Ilpuemnoii wkommccun — IIpencraBuTeNh NpPEJCTaBUTELHBIX OpPraHoB
00y4aroIHUXCs OCYLIECTBIIAET CIEYIOIUE NOTHOMOYHS U byaxuuu:

- IPMHUMAET y4acTHe B CO3/IaHHMH YCIIOBHIA UL IIPOBE/ICHHS BCTYTHTEIBHbIX UCTIBITAaHUHA B
BBIICJICHHOM ay{UTOPHH;

- yuacTByeT B 3aceianmsix [IpueMHOI KOMUCCHH.

5.8. Yien IpuemMHOi KOMHCCHH OCYIIECTBILIET CICAYIOIHE IOTHOMOYHA K byaKIHM:

- yuacTByeT B 3acegaHusax [IpueMHOMH KOMUCCHH;

- BBITIOJIHSAET 00S3aHHOCTH B IIPEENax yCTaHOBICHHON (yHKIHH.

6. BenomorareanHblil nepconas IlpuemMHoii KoMHCCHH
6.1. JIna obecneuennss pabotel IIpueMHON KOMHCCHH IIPHKa3sOM peKTOpa 10 Hadala
npreMa JOKYMEHTOB YTBEPX/IAeTCsl BCIIOMOTaTelbHEIH MepCoHal ITpuemHo# Komuccuu. B
COCTaB BCIIOMOTaTeIbHOrO EPCOHAa MOTYT BXOUTh:



—Hay4HO-Tle/laroruyeckne  paboTHMKH  YHuBepcuTeTa  (mpodeccopa,  JOLEHTHI,
ACCHCTEHTHl, CTApIIME MpenojiaBaTelld, IpernoiaBarteny Kadeap YHUBEPCHTETa, Hay4dHbIC
COTpYIHHKHM M JTab0paHThl HayIHBIX IIOJpa3/ielieHuil Y HUBEPCHTETA);

—yueGHO-BCIIOMOTaTeNbHEI mepconan kadenp YHuBepcuTera (CTapmide JiabopaHTBI,
nabopanTsl, kadenp YHUBEpCUTETA);

—pabOTHUKH CITYOBI TEXHHYECKOH MOUISPHKKH B ceTeBOM 0e30I1aCHOCTH Y HUBEPCHTETA;

—obyvaromuecs  (OpAMHATOPBI)  YHHBEPCATETa, B  IOPSJAKE,  YCTAHOBICHHOM
JIEHCTBYIOIIUM 3aKOHOAATEIILCTBOM.

6.2. Kaamunarypsl OpJHHATOPOB I BKJIFOYEHHS B COCTaB BCIIOMOTraTeIbHOIO IEpCoHANA
obcyxaatorcs ¢ mnpobuibHBEIMA KadeapaMH M OTBETCTBEHHBIM cexperapem [IpmemHOiM
KOMHCCHH.

6.3. BcnoMoraTeIbHBIH NEPCOHAJ 0CYIMIECTBJIsIET ciaeayomue GyHKIHM:

- BpmoJHsAeT pabory B IIpHeMHON KOMHMCCHH II0 3aJaHUIO OTBETCTBEHHOI'O CEKpeTapsa u
€ro 3aMeCTHUTEelIeH;

- IEXKYPHUT 110 TelnedoHy «ropsdei THHAK;

- OKa3bIBaeT MOMOIIb COTPYIHUKAM HH(POPMAIIHOHHOTO CTOJIa;

- OKa3plBaeT IIOMOIIb B 3allOIHEHWH 3asdBJICHHH W MpOBEpKe JOKYMEHTOB,
[peACTaBIAEMBIX TTOCTYIIAOIIHM;

- OKa3bIBaeT MOMOIIIb COTPYJHUKAM Ha CTOJIaX IpHeMa JOKYMEHTOB;

- OKa3bIBaeT MOMOIL pabOTHUKAM apXHBa;

- OKa3bIBaeT IOMOINb NPH JOIMYCKE B IOMEIIECHUS IS BCTYNUTEIbHBIX HCIBITAHUHA H
[0JJa4y aneUIIuH;

- IeKYPUT Ha BXOJE B 3AHHUS ayJUTOPHI BO BPeMs BCTYIIHTEIbHBIX HCIIbITAHHI;

- o(opMIIsIET HArBIIHYIO HH(OPMAIHIO;

- IOATOTaB/IMBAET IoMelneHus A1 paboTel [IpuemMHON KOMUCCHH.

7. MeponpusiTHs 110 OPraHA3AIMH NPHEMA MOCTYHAI0MIHX

7.1. 3a Hememo 10 Hayajia NpHeMa JOKYMEHTOB OTBETCTBEHHBLIA CEKpeTapb BMECTE C
samectuTelsiMH  Ilpencenarens IIpueMHOM KOMHCCHH pacrpesiesisieT 00sA3aHHOCTH MEXITy
wieHaMd IIpHeMHOM KOMHCCMHM M  BCIIOMOTAaTe€JbHBEIM —I[IEPCOHANOM MO  CICIYHOIIAM
HampaBiIeHusM paboTsI:

- IOJrOTOBKA JIMYHBIX JEJ MOCTYTAIOIHX;

- IPOBEpKa 3asBJICHUH;

- opopMIIeHHE JTUYHBIX ] IOCTYNAoMmuUX (110 OKHaM IIpHeMa);

- apxuB [IpueMHO# KOMHCCHH;

- TexHU9eCKuii cexperapuar IIpueMHOM KOMUCCHH (BBIIa4a CIPABOK H M3BEIIECHUH);

- rpymma uHGbOPMAIHOHHO-TEXHHYECKOro obecnedeHus (3MEKTPOHHAA obpabotka
JIOKYMEHTOB, apXMBHpOBaHHe 623 TaHHBIX, IPOBEPKaA CBUIETENECTB 1A, mepenaya a/eKTpOHHOU
oTueTHOH HHGOPMAIHH B KOHTPOJIUPYIOIHE OPTraHkbI).

7.2. JInsa obecnieuenus paborsl IIpueMHON KOMHCCHM Ha BCTYIHTEIBHBIX HCIBITAHUSIX,
IPOBOJIMMBEIX Y HHBEPCHTETOM CaMOCTOATENBHO, (HOPMUPYIOTCS CIICAYIOIHE TIPYIIBl U3
BCIIOMOTaTEeJIbHOTO NEpcoHaa:

- cexperapuat [IpueMHON KOMUCCHH,

- JIeXypPHBIE 110 ayAUTOPHSIM.

7.3. Jlns TOCTYHAIOIIMX MNPOBOAATCS KOHCYIbTAlldd [0 COJCPXKAHMIO IIPOrpaMM
BCTYIHUTEIBHBIX MCIBITAHHM, IO TPEABABIAEMbIM TPEOOBAHHUAM M KPHTEpPHAM OLCHOK.
IIpernoaBareny OTBEYAIOT Ha BOIPOCHI IIOCTYTAIOMIUX.

8. OtuerHocTs IlpnemMHoil KoMucCHH
8.1. To mroraM paGoThl NPHEMHOH Komuccnu (GopMUpYeTes OTUeT, KOTOPhIH MOIIEKUT

PAcCMOTPEHHMIO Ha 3aCe/JaHii YYEHOTo COBETa Y HHBEPCUTETA.
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8.2. Amamu3 pabotsl [IpueMHON KOMHMCCHH OCYIISCTBILICTCS Ha OCHOBAHMH CJICAYIOIIHX
JOKYMEHTOB:

- YcraBa YHUBEPCHTETA;

- IIpaBui mpuemMa B YHHBEPCUTET IIO IpOrpaMmaM OpAMHATYpPBI Ha COOTBETCTBYIOLIMI
ron;

- JOKyMEHTOB O KOHTPOJBHBIX HH(pax IpHemMa Ha MecTa, QHHAHCHPYEMBIE 32 CHET
GIODKETHBIX ACCHTHOBAHMIT (elepanbHOro OO/pKeTa W Ha MecTa C OIUIaTOH CTOMMOCTH
00ydeHHs ¥ yCTAaHOBJICHHOE KOJIMYECTBO LIEJIEBEIX MECT;

- IpHKa3oB 00 yTBepXXJIEHWH cocraBa IIpHeMHOW KOMHCCHH, 9K3aMEHAIlUOHHONH H
aneUIIHOHHON KOMHCCHH;

- IMYHBIX JIe]I HOCTYIAalouX;

- JIOTOBOPOB O IIeJIEBOM 00y4YEHHH;

- pacmmcaHHMs ~KOHCYIBTAlMH ¥  BCTYNMTEIbHBIX ~ HCIBITAHHA, IPOBOIMMBIX
VHHBEPCUTETOM CaMOCTOSATEIIBHO;

- HACTOAIIEro TIIOJIOXKEHHS, IONOKEHHH 00 5SK3aMEHAalMOHHOH W areJUIHOHHON
KOMHCCHSX;

- SK3aMEHAIMOHHBIX BEJOMOCTEH, PACIIMCAHKS | IIPOTOKOJIOB ITPOBEIEHHS alleIUIAIINH;

- IPUKA30B O 3a4HCIICHHH.

CorjiacoBaHo:

N .C. KirroxoBKHH

d FO.M. Jlexcuna

[IpopeKTop 110 MOCIEBY30BCKOMY 06pa30BaHHUIO |

HavansHUK yIIpaBlieHHs IPaBOBOTO 00€CTIEYEHHUS

HenonHuTens:
B.H.Mapuenxo B.H. (+7-921-427-69-28)
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